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Types: The report and graph automatically show each type of 

allocated gift. If you would like to view the gift allocations for a 

particular type then just un-tick the gifts you do not want to include 

in the report and chart. 

 

Project: The report will automatically show the allocated gifts made 

to each project, however you can un-tick the projects you do not wish 

to see. 

 

monthly comparison 
What the report shows: The total gifts allocated each month compared to previous years. 

What the chart shows: A visual representation of the total gifts allocated each month compared to 

previous years.  

 

Date from/ Date end: This report automatically shows gifts allocated during the previous 2 years, 

although you can review gift allocations from 1st January 2007. When inputting the date manually 

(without using the calendar), click view report twice.  
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Report example: 

 

 

 


